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Library Collection Development Document 
Herscher Community School District #2 

"It does not matter how many books you may have, but whether they are good or not."  
- Lucius Annaeus Seneca (3 B.C.-65 A.D.), Epistolae Morale 

Mission Statement | Philosophy | Selection | Gifts | Weeding | Reconsideration of 
Materials| Supporting Documents 

The Board of Education is legally responsible for all matters relating to the operation of the 
school. Therefore, it is legally responsible for the final selection of all materials used in the 
library. The board delegates its responsibility, through the district administrator and 
principals, to the trained professional personnel in charge of the library. 

I. Mission Statement 

The Herscher C.U.S.D. #2 Library Media Centers are committed to providing excellent 
service to students, staff and parents.  Our primary goals are:  

• to support curriculum with books and other information resources  
• to provide appropriate and interesting materials for the informational and reading 

needs of our students  
• to foster a lifelong love of reading in our students  
• to spend district funds wisely and search out additional sources of funding for 

resources and programs   

II. Philosophy 

The American Library Association affirms that all libraries are forums for information and 
ideas, and that the following basic policies should guide their services. 

• Books and other library resources should be provided for the interest, information, 
and enlightenment of all people of the community the library serves. Materials 
should not be excluded because of the origin, background, or views of those 
contributing to their creation.  

• Libraries should provide materials and information presenting all points of view on 
current and historical issues. Materials should not be proscribed or removed 
because of partisan or doctrinal disapproval.  

• Libraries should challenge censorship in the fulfillment of their responsibility to 
provide information and enlightenment.  

• Libraries should cooperate with all persons and groups concerned with resisting 
abridgment of free expression and free access to ideas.  

• A person's right to use a library should not be denied or abridged because of origin, 
age, background, or views.  

• Library bill of rights…….. 
• Intellectual freedom…. 

III. Selection 

• Responsibility  
o The professional librarian or library media specialist assumes sole 

responsibility for the selection of materials. All purchases are subject to final 
approval by the building principal.   

• Objectives for selection 
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o To place principle above personal opinion and reason above prejudice in the 
selection of materials of the highest quality in order to assure a 
comprehensive collection of educational materials  

• Criteria for Selection  
o Materials selected for inclusion in the collection of the Herscher CUSD #2 

library media centers shall satisfy the following: 
 Materials shall be chosen to enrich and support the curriculum and 

the educational, emotional, and recreational needs of the users.  
 Materials shall meet high standards of quality in:  

 physical format  
 treatment of subject  
 accuracy and currency of information  
 relevance 
 arrangement and organization  
 artistic and literary merit 
 authoritative and accurate 

 Materials shall be appropriate for the subject area and for age 
appropriateness, emotional development, readability/ability level, 
diversity of appeal, learning styles, and social development of 
students served by the LMC.  

 Materials shall represent differing viewpoints of controversial issues 
so that users may be motivated to engage in critical analysis of such 
issues, to explore their own beliefs, attitudes, and behavior, and to 
make intelligent judgments in their everyday lives.  

 Materials shall foster respect for a pluralistic society and minorities. 
 Materials selected shall reflect the needs of individual schools. 
 Consideration will be given to requests from teachers, administrators, 

and students. 
• Selection Tools  

o The following professional resources are available to assist the librarian in 
the selection process; however, selection is not limited to the use of these 
tools.  

o Reviewing Media:  
 Booklist  
 School Library Journal  
 Voice of Youth Advocates  
 Library Media Connection 

o Additional resources:  
 Recommended bibliographies from conference and workshops 
 Hands on examination and evaluation 

• Electronic Information Policy  
o In keeping with our role as a source of information, the library provides 

Internet access to information beyond the confines of our collection. The 
Internet affords us an exciting opportunity to have immediate access to 
timely and comprehensive information as well as a wide variety of primary 
sources. Providing connections to global information services and networks 
outside the library is different from selecting and purchasing materials for 
the library collection. The Internet changes rapidly, frequently, and 
unpredictably. 

o As the vast amount of information on the Internet is generated outside the 
library, the library cannot be responsible for accuracy, authenticity, 
currency, availability, or completeness of information.  

o Because of the library's limitations, the user is responsible for using 
discretion when considering the quality of material, questioning the validity 
of information, and choosing what is individually appropriate.   

o In the school library setting, the Internet is a resource which provides timely 
access to students' information needs. Unfortunately, limited computer 
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resources do not permit the library to support all types of Internet and 
computer usage. Therefore, in order to best allocate these finite resources, 
student use of the library's computers will be limited in the following ways: 

 Academic use is the only priority.  Recreational use is not permitted.  
 Printing privileges are restricted to academic use. Exceptions to this 

policy will be made at the discretion of the librarian. 
o The library is also guided by the district Acceptable Use Policy (AUP). 
o AV Policy  

 Audiovisual materials are purchased only to support curriculum and 
are not available to circulate to students. 

 The library provides AV materials and services for the following 
purposes:  

 to supplement its collection of materials  
 to implement, enrich, and support the curriculum  

IV. Donations, Gifts and Unsolicited materials 

The library media centers welcome donated materials. These materials shall be subject to 
the same criteria as those obtained through the regular selection process. Materials not 
chosen for inclusion in the LMC collection shall be made available to classroom teachers, 
given to students, or disposed of in the most useful manner possible. 

V. Weeding 

• Purpose  
o The Herscher CUSD #2 library media centers recognize the importance of 

maintaining a collection of current, appropriate, and useful materials. 
Therefore, a periodic evaluation of the collection will be performed in order to 
remove or replace materials which are no longer useful.  

o The intent of the weeding is to maintain a collection that is appealing, 
current and satisfies an overwhelming proportion of the students' needs. 

o The following guidelines have been developed to aid in the weeding process; 
however, the final decision concerning the removal or replacement of 
material rests with the professional library staff. 

• Guidelines  
o Weeding by Appearance  

 Worn-out volumes: dirty, brittle, yellow pages; missing pages; 
tattered covers; etc.  

 Badly bound volumes: soft, pulpy paper and/or shoddy binding  
 Badly printed works  
 Books of antiquated appearance which might discourage use  
 Audio-visual materials with missing or broken pieces 

o Weeding of Superfluous or Duplicate Volumes  
 Unneeded duplicate titles  
 Older editions  
 Highly specialized books (when library holds more general or up-to-

date volumes on the same subject)  
 Books on subjects of little interest to the local community  
 Books which no longer relate to the curriculum (if specialized) 

o Weeding Based on Poor Content  
 Information is dated  
 Information is inaccurate  
 Stereotypes are present  
 Book is poorly written 

o Weeding According to Use  
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 Decision to weed is not based solely on the copyright date of the 
material. Some older material may be considered classic or may be of 
great historical value to the collection.   

 General guidelines however may be: 
 Nonfiction: Book has not been checked out within last 10 

years  
 Fiction: Book has not been checked out within last 5 years 

(classics excluded)  
o Weed books that:  

 are mediocre or poor in quality.  
 are biased or portray stereotypes.  
 are superseded by new or revised editions.  

• are written at an inappropriate reading level (interpret liberally!)  
• are considered uninteresting to target audience.  
• are duplicate copies of a fiction title which is no longer in heavy 

demand.  
o Selection of copy to retain based on binding, appearance 

(likeability), and condition. 
o Retain newer copies of classics or paperbacks with updated 

covers over older versions. 
o Keep books that: 

 are classics  
 are included in “best books” lists 
 reflect curriculum content  
 contain bookplates, autographs, or honor plates (unless condition is 

very poor)  
 are award winners  
 are written by popular author  

VI. Reconsideration of Materials 

• Philosophy  
o Library materials have been selected with the needs of the diverse student 

population served.   
o The Library Media Centers affirm the right of parents to restrict their child's 

access to material they deem inappropriate. The Board further affirms that 
no parent has the right to make that decision on behalf of other children. 

o Reconsideration requests will not be considered by individuals, groups, or 
organizations outside of Herscher CUSD #2. 

o Censorship shall be guarded against.   
 See supporting document:  "The Student's Right To Read" by the 

National Council of Teachers of English 

• Statement of Policy  
o The Herscher CUSD#2 Library Media Centers subscribe in principle to the 

philosophy expressed in the American Library Association's Library Bill of 
Rights and its supporting documents and the American Association of 
School Librarians' School Library Bill of Rights for School Library Media 
Programs. (Copies of these documents are appended to and made a part of 
this policy.) 

o The Herscher CUSD#2 Library Media Centers also recognize that 
occasionally materials selected may be challenged or questioned, despite the 
care taken in selecting them. A procedure for processing and responding to 
criticism of approved material has been established and shall be followed. 

http://www.ncte.org/positions/statements/righttoreadguideline
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This procedure shall include a formal signed complaint of standard format 
and an appointed committee to reevaluate the material in question. 

o Procedure for handling Challenged or Questioned Books and Materials  
 Complaints or objections pertaining library materials shall be first 

directed to the professional library staff. 
 The professional library staff receiving the complaint shall to try to 

resolve the issue informally by: explaining the school's selection 
objectives, criteria, and tools as well as the qualifications of the 
personnel in charge of the selection explaining the role that the 
material plays in the educational program 

 Upon receiving a complaint, the professional librarian shall hold a 
conference with the patron making the complaint. The building 
principal shall be notified and may be present at the conference. 

 If the problem cannot be resolved in the conference, the patron will 
be given a "Statement of Concern about School Library Resources" 
form. (See Appendix A.) 

 The patron will return the completed form to the librarian, who will 
forward a copy to the building principal. 

 The building librarian and the building principal will appoint a 
committee to review the complaint. This committee shall be 
composed of the building librarian, the building principal, two 
teachers (one from the discipline and/or grade representing the 
subject matter of the material and one from a different discipline 
and/or grade), and one other member of the school community. 

 The committee shall follow “The Instructions to Evaluating 
Committee Document” (Appendix B) 

 The committee will review the complaint and make a written report 
and recommendation. 

 Final disposition authority to keep or remove a book or other material 
rests with the building principal and the building librarian. 

 A letter explaining the decision shall be sent to the complainant. 
 If the complainant is still not satisfied, they may ask the 

Superintendent of Schools to present an appeal to the Board of 
Education which shall make a final decision regarding the issue.  

o For further information on the American Library Association's policy on 
challenged materials, please see:  

 Appendix E:  Challenged Materials 
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Supporting Documents 

• Appendix A:  Statement of Concern about School Library Resources 
• Appendix B:  Instructions to Evaluating Committee 
• Appendix C:  Access to Resources and Services in the School Library Media Program 
• Appendix D:  ALA Library Bill of Rights 
• Appendix E:  Challenged Materials 
• Appendix F:  Evaluating Library Collections 
• Appendix G:  Diversity in Collection Development 
• "The Student's Right To Read" by the National Council of Teachers of English 

Resources Consulted 
• ALA Workbook for Selection Policy Writing 
• Resources for School Librarians, Collection Development website 
• University High School (Urbana, IL)  
• Baltimore County Public Schools (Baltimore, MD),  
• Guidelines for the selection of Library Media Center Materials, School District of 

Iola-Scandinavia (Iola, WI) 
• Selection Policy and Guidelines, Hopkinson High and Middle Schools (Contoocook, 

NH) 
 
 
 

http://www.ncte.org/positions/statements/righttoreadguideline
http://www.ala.org/ala/aboutala/offices/oif/challengesupport/dealing/workbookselection.cfm
http://www.sldirectory.com/libsf/resf/coldev2.html
http://www.uni.uiuc.edu/library/policies/collectiondevelopment.php
http://www.bcps.org/offices/lis/office/admin/selection.html
http://www.iola.k12.wi.us/hs/districtselection.cfm
http://www.hopkintonschools.org/hhs/library/selpol.html


Appendix A
 

Statement of Concern about School Library Resources 

The material in question should be read in its entirety before the completion of this form. 

Date _____________________       
 
Name ________________________________________________________       
 
Address _____________________________________________________       
 
City ________________________   State ______ ZIP ____________      
 
Phone _________________ 
 
      
 
1. Resource on which you are commenting: 
 
   ____Book  ____Audiovisual/Media  ____Magazine  ____Newspaper 
 
 
   Title: ___________________________________________________       
 
   Author/Producer: _________________________________________ 
 
          
 
2. What brought this title to your attention? 
 
 
 
 
3. Have you read or viewed the title in its entirety? 
 
 
 
 
4. Please comment on the resource as a whole as well as being specific  
   on those matters which concern you. 
 
 
 
 
 
   Optional 
5. What resource(s) do you suggest to provide additional information  
   on this topic? 
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Appendix B
 

Instructions to Evaluating Committee 

1. Bear in mind the principles of the freedom to learn and to read and base your 
decision on the broad principles rather than on defense of individual materials. 
Freedom of inquiry is vital to education in a democracy.  

2. Study thoroughly all materials referred to you and read available reviews. The 
general acceptance of the materials should be checked by consulting standard 
evaluation aids and local holdings in other schools.  

3. Passages or parts should not be pulled out of context. These values and faults 
should be weighed against each other and the opinions based on materials as a 
whole.  

4. Your report, presenting both majority and minority opinions, will be presented by 
the principal to the complainant at the conclusion of our discussion of the 
questioned material.  
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Appendix C
 

Access to Resources and Services in the School Library 
Media Program 

An Interpretation of the LIBRARY BILL OF RIGHTS 

The school library media program plays a unique role in promoting intellectual freedom. It 
serves as a point of voluntary access to information and ideas and as a learning laboratory 
for students as they acquire critical thinking and problem-solving skills needed in a 
pluralistic society. Although the educational level and program of the school necessarily 
shape the resources and services of a school library media program, the principles of the 
Library Bill of Rights apply equally to all libraries, including school library media 
programs.  Under these principles, all students have equitable access to library facilities, 
resources, and instructional programs. 
 
School library media specialists assume a leadership role in promoting the principles of 
intellectual freedom within the school by providing resources and services that create and 
sustain an atmosphere of free inquiry. School library media specialists work closely with 
teachers to integrate instructional activities in classroom units designed to equip students 
to locate, evaluate, and use a broad range of ideas effectively.  Intellectual freedom is 
fostered by educating students in the use of critical thinking skills to empower them to 
pursue free inquiry responsibly and independently.  Through resources, programming, and 
educational processes, students and teachers experience the free and robust debate 
characteristic of a democratic society. 

School library media specialists cooperate with other individuals in building collections of 
resources that meet the needs as well as the developmental and maturity levels of students. 
These collections provide resources that support the mission of the school district and are 
consistent with its philosophy, goals, and objectives. Resources in school library media 
collections are an integral component of the curriculum and represent diverse points of 
view on both current and historical issues. These resources include materials that support 
the intellectual growth, personal development, individual interests, and recreational needs 
of students. 

While English is, by history and tradition, the customary language of the United States, the 
languages in use in any given community may vary. Schools serving communities in which 
other languages are used make efforts to accommodate the needs of students for whom 
English is a second language. To support these efforts, and to ensure equitable access to 
resources and services, the school library media program provides resources that reflect the 
linguistic pluralism of the community. 

Members of the school community involved in the collection development process employ 
educational criteria to select resources unfettered by their personal, political, social, or 
religious views. Students and educators served by the school library media program have 
access to resources and services free of constraints resulting from personal, partisan, or 
doctrinal disapproval. School library media specialists resist efforts by individuals or 
groups to define what is appropriate for all students or teachers to read, view, hear, or 
access via electronic means. 

Major barriers between students and resources include but are not limited to imposing age, 
grade-level, or reading-level restrictions on the use of resources; limiting the use of 
interlibrary loan and access to electronic information; charging fees for information in 
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specific formats; requiring permission from parents or teachers; establishing restricted 
shelves or closed collections; and labeling. Policies, procedures, and rules related to the use 
of resources and services support free and open access to information. 

It is the responsibility of the governing board to adopt policies that guarantee students 
access to a broad range of ideas. These include policies on collection development and 
procedures for the review of resources about which concerns have been raised. Such 
policies, developed by persons in the school community, provide for a timely and fair 
hearing and assure that procedures are applied equitably to all expressions of concern. It is 
the responsibility of school library media specialists to implement district policies and 
procedures in the school to ensure equitable access to resources and services for all 
students. 

 

Adopted July 2, 1986, by the ALA Council; amended January 10, 1990; July 12, 2000; 
January 19, 2005; July 2, 2008. 

http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/
accessresources.cfm  Accessed December 9, 2008 
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http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/accessresources.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/accessresources.cfm


Appendix D
 

Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and 
ideas, and that the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and 
enlightenment of all people of the community the library serves. Materials should not be 
excluded because of the origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on 
current and historical issues. Materials should not be proscribed or removed because of 
partisan or doctrinal disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide 
information and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting 
abridgment of free expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, 
background, or views. 

VI. Libraries which make exhibit spaces and meeting rooms available to the public they 
serve should make such facilities available on an equitable basis, regardless of the beliefs 
or affiliations of individuals or groups requesting their use. 

Adopted June 18, 1948, by the ALA Council; amended February 2, 1961; amended June 
28, 1967; amended January 23, 1980; inclusion of “age” reaffirmed January 24, 1996. 

A history of the Library Bill of Rights is found in the latest edition of the Intellectual 
Freedom Manual. 

http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/librarybillrights
.cfm Accessed December 9, 2008 
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http://www.ala.org/ala/aboutala/offices/oif/iftoolkits/ifmanual/intellectual.cfm
http://www.ala.org/ala/aboutala/offices/oif/iftoolkits/ifmanual/intellectual.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/librarybillrights.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/librarybillrights.cfm


Appendix E 
 

Challenged Materials: 

An Interpretation of the Library Bill of Rights 

The American Library Association declares as a matter of firm principle that it is the 
responsibility of every library to have a clearly defined materials selection policy in written 
form that reflects the Library Bill of Rights, and that is approved by the appropriate 
governing authority. 

Challenged materials that meet the criteria for selection in the materials selection policy of 
the library should not be removed under any legal or extra-legal pressure. The Library Bill 
of Rights states in Article I that “Materials should not be excluded because of the origin, 
background, or views of those contributing to their creation,” and in Article II, that 
“Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval.” Freedom of expression is protected by the Constitution of the United States, 
but constitutionally protected expression is often separated from unprotected expression 
only by a dim and uncertain line. The Constitution requires a procedure designed to focus 
searchingly on challenged expression before it can be suppressed. An adversary hearing is 
a part of this procedure. 

Therefore, any attempt, be it legal or extra-legal, to regulate or suppress materials in 
libraries must be closely scrutinized to the end that protected expression is not abridged. 

 

Adopted June 25, 1971, by the ALA Council; amended July 1, 1981; January 10, 1990. 

http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/
challengedmaterials.cfm Accessed December 9, 2008 
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http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/librarybillrights.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/challengedmaterials.cfm
http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/challengedmaterials.cfm


Appendix F
 

Evaluating Library Collections: 

An Interpretation of the Library Bill of Rights 

The continuous review of library materials is necessary as a means of maintaining an active 
library collection of current interest to users.  In the process, materials may be added and 
physically deteriorated or obsolete materials may be replaced or removed in accordance 
with the collection maintenance policy of a given library and the needs of the community it 
serves.  Continued evaluation is closely related to the goals and responsibilities of each 
library and is a valuable tool of collection development.  This procedure is not to be used as 
a convenient means to remove materials that might be viewed as controversial or 
objectionable.  Such abuse of the evaluation function violates the principles of intellectual 
freedom and is in opposition to the Preamble and Articles I and II of the Library Bill of 
Rights, which state: 

The American Library Association affirms that all libraries are forums for information and 
ideas, and that the following basic policies should guide their services.  

I. Books and other library resources should be provided for the interest, 
information, and enlightenment of all people of the community the library 
serves.  Materials should not be excluded because of the origin, background, 
or views of those contributing to their creation.  

II. Libraries should provide materials and information presenting all points of 
view on current and historical issues.  Materials should not be proscribed or 
removed because of partisan or doctrinal disapproval. 

The American Library Association opposes internal censorship and strongly urges that 
libraries adopt guidelines setting forth the positive purposes and principles of evaluation of 
materials in library collections. 

 

Adopted February 2, 1973, by the ALA Council; amended July 1, 1981; June 2, 2008. 

http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/
evaluatinglibrary.cfm Accessed December 9, 2008 
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http://www.ala.org/ala/aboutala/offices/oif/statementspols/statementsif/interpretations/evaluatinglibrary.cfm


Appendix G
 

Diversity in Collection Development: 

An Interpretation of the Library Bill of Rights 

Throughout history, the focus of censorship has fluctuated from generation to generation. 
Books and other materials have not been selected or have been removed from library 
collections for many reasons, among which are prejudicial language and ideas, political 
content, economic theory, social philosophies, religious beliefs, sexual forms of expression, 
and other potentially controversial topics. 

Some examples of censorship may include removing or not selecting materials because they 
are considered by some as racist or sexist; not purchasing conservative religious materials; 
not selecting materials about or by minorities because it is thought these groups or 
interests are not represented in a community; or not providing information on or materials 
from non-mainstream political entities. 

Librarians may seek to increase user awareness of materials on various social concerns by 
many means, including, but not limited to, issuing bibliographies and presenting exhibits 
and programs. Librarians have a professional responsibility to be inclusive, not exclusive, 
in collection development and in the provision of interlibrary loan. Access to all materials 
legally obtainable should be assured to the user, and policies should not unjustly exclude 
materials even if they are offensive to the librarian or the user. Collection development 
should reflect the philosophy inherent in Article II of the Library Bill of Rights: “Libraries 
should provide materials and information presenting all points of view on current and 
historical issues. Materials should not be proscribed or removed because of partisan or 
doctrinal disapproval.” A balanced collection reflects a diversity of materials, not an equality 
of numbers. Collection development responsibilities include selecting materials in the 
languages in common use in the community the library serves. Collection development and 
the selection of materials should be done according to professional standards and 
established selection and review procedures. 

There are many complex facets to any issue, and variations of context in which issues may 
be expressed, discussed, or interpreted. Librarians have a professional responsibility to be 
fair, just, and equitable and to give all library users equal protection in guarding against 
violation of the library patron’s right to read, view, or listen to materials and resources 
protected by the First Amendment, no matter what the viewpoint of the author, creator, or 
selector. Librarians have an obligation to protect library collections from removal of 
materials based on personal bias or prejudice, and to select and support the access to 
materials on all subjects that meet, as closely as possible, the needs, interests, and 
abilities of all persons in the community the library serves. This includes materials that 
reflect political, economic, religious, social, minority, and sexual issues. 

Intellectual freedom, the essence of equitable library services, provides for free access to all 
expressions of ideas through which any and all sides of a question, cause, or movement 
may be explored. Toleration is meaningless without tolerance for what some may consider 
detestable. Librarians cannot justly permit their own preferences to limit their degree of 
tolerance in collection development, because freedom is indivisible. 

Adopted July 14, 1982, by the ALA Council; amended January 10, 1990. 
http://www.ala.org/Template.cfm?Section=interpretations&Template=/ContentManagement/ContentDisplay.cfm
&ContentID=8530 Accessed December 9, 2008 

 
Library Collection Development Document       Page 14  
Herscher Community School District #2, December 9, 2008 
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http://www.ala.org/Template.cfm?Section=interpretations&Template=/ContentManagement/ContentDisplay.cfm&ContentID=8530
http://www.ala.org/Template.cfm?Section=interpretations&Template=/ContentManagement/ContentDisplay.cfm&ContentID=8530
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